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TO BE USED BY T HE DRAFTSMAN FO R ALL SKETCHES, NOTES, 
CALCULATIONS AND DATA RELATI NG TO THE ABOVE COMPANY 
ONLY, UNDER NO CIRCUMSTANCES ARE LOOSE SHEETS OR 
PRIVATE NOTE BOOKS TO BE USED. 
NO UNUSUAL EFFORT SHOULD BE MADE AT NICETY, BUT 
EACH ENTRY SHOULD INVARIABLY BE COMMENCED WITH THE 
SUBJECT AND DATE OF THE WORK, AND FULL NOTES MADE OF 
DATA ON WHICH CALCULATIONS ARE · BASED AND THE RESULTS 
OBTAINED CLEARLY STATED. 
BOOKS ARE TO BE ALWAYS QU ICKLY AVAILABLE TO RECEIVE 
INSTRUCTIONS, SKETCHE$ , AND DATA AS MAY BE GIVEN THE 
DRAFTSMAN AND HE WILL BE ~ESPONSIBLE FOR THEIR DELIVERY 
AT ANY TIME. 
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